
The ministry ideas, how to’s, tips, and advice you need to plan events that fill the building, 
PLUS... how our software, Realm, can help you achieve this ministry goal.
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SOLUTION GUIDE



With nearly four decades of experience in providing ser-
vices and software to churches of all sizes throughout the 
world, ACS Technologies has learned a lot. We’ve collected 
data, gained vital information, and received thousands of 
first hand testimonials on best practices and methods that 
effectively help ministries the most.

This knowledge is the basis for our free ministry guides like 
the one you’re reading right now. We also offer a whole lot 
of other services, making us the world’s largest provider of 
ministry solutions to churches.

We know everyone needs a little help sometimes. That’s 
why we are providing advice, examples, tips, and informa-
tion to help you turn your ideas into real ministry impact — 
that’s what we mean when we say “Ideas to Impact.”

It is our aim to assist in strengthening how you’re currently 
doing church in providing an alternative to your current 
efforts. Whichever the case may be, it’s our goal to be a 
trusted resource for how you’re serving God.

There are a bunch of ways we can help, and the visual aid 
on this page outlines ways we can connect with you and 
help strengthen your ministry.

Thank you for downloading this ministry guide. It is our 
hope that the knowledge included can help empower you 
and grow your ministry the right way.

If you’re interested in learning more or taking the next step 
for your ministry, you’ll find our contact information at end 
of this guide.
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Events are a significant part of church culture. 

Planning large-scale events or managing a 
variety of smaller events that are ongoing 
can be an overwhelming process for even 
the most experienced ministry organizers.

And rightfully so. We put on events to reach out 
to our community. We use events to educate, 
enlighten and encourage our congregation. 
Some events activate us into ministry. While 
others cultivate deeper fellowship and 
meaningful relationships. Coordinating events is 
an integral part of every ministry in your church.

There is a certain amount of anxiety that washes 
over any church administrator at the thought 
of developing successful ministry events. If 
you’ve experienced this at some point, don’t 
worry, you’re in good company. Planning large-
scale events or managing a variety of smaller 
events that are ongoing can be an overwhelming 
process for even the most experienced ministry 
organizers.

However, the planning and development process 
for your special events shouldn’t send you 
searching for higher ground. On the contrary, 
events are some of the most valuable and 
visual aspects of your church ministry. Through 
them, your church can be transformed and your 
community impacted.

All events also serve your members and visitors 
by allowing them to contribute in your ministry. 
Another positive effect is that they produce a 
lasting influence on these individuals to continue 
participating in your ministry. And honestly, they 
can just be a ton of fun!

However; big, church-wide events are not the 
only ones your church is offering. There are a 
variety of events that happen in small groups 
(think potlucks or gatherings at a local coffee 
shop). There’s the weekly meetings of groups 
where you may be interested in capturing 
attendance. There’s also those ministry 
opportunities where a group of people in your 
church act on their own to serve a need (senior 
adult men building a wheelchair ramp for a 
senior lady who now struggles with mobility). 
You don’t need to be “hands-on” with all of these 
events. They happen at the grassroots level 
of the church and they are an indicator that 
missional thinking is developing into missional 
action.

Every church, from small to mega, conducts 
events. From large, community targeted 
events to small groups getting together just 
to fellowship; most churches always have 
something going on. This can present a challenge 
for the administrator, because there are some 
events that require high involvement of church 
resources and volunteers, while some require 
virtually no attention at all. A platform is needed 
that helps you manage those large scale, “all 
hands on deck” events while simultaneously 
providing tools to ministry leaders to manage 
their own. 

Enter Realm, support for the entire event 
ministry of the church.
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You first need a place where 
you can manage all of the 
events associated with 
your congregation. Realm 
Registration Events is the 
place to go to view the current 
(and past) events. It’s also 
where you go to create new 
events.

In this guide, you will be introduced to various ways to map your road to event success 
through Realm. There are great tools and strategies available to help you put together 
events that will empower your church and accomplish your vision.

REGISTRATION EVENTS
First of all, every church needs a place to manage the events that are happening now and in the 
future. You may have events that are free to attend, or that have a small cost involved. Some events 
need to be published to the church website. And there’s always the need to manage resources for 
each event. Once the event occurs, checking people in and following up with visitors becomes a key 
next step. Realm has the ability to help with each of these vital functions that lead to evaluating event 
success.

What’s really valuable about the way Realm can handle events is that the church staff can manage 
those large-scale events that require a lot of pre-work, promotion, and follow up. There’s a complete 
set of tools to help manage the details, like who is registering, reminders to attendees, check-in, and 
follow-up.

Plan to Succeed
One of the most well-known quotes throughout history is “if you fail to plan, you are planning to fail.” 
This statement still rings true today, especially when creating special events for your church. With this 
said, the planning phase is fundamental to the success of your event. 
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It all starts with simply 
creating the event. 

Here’s where you provide key 
details, like the name, description, 
date, time, and location. You name 
your main event coordinator (the 
person people will contact for 
additional details), and a capacity. 
You can choose to publish the 
event immediately (which allows 
people to register right away), or 
you may want to massage the 
details for a while as you pull 
everything together.

Realm provides a variety of 
registration types for every event. 
Whether it is a free event, or one that 
requires registrants to pay a fee, you 
can easily customize the screen to 
guide registrants through choosing 
the options they need.

Individuals can register for events 
from their Realm profile. Once 
they register for an event, they 
can manage their individual event 
registrations from their profile 
record. And any other events that 
are available for sign-up are also 
displayed on a list of events.
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Event reports are 
also available.  

You can manage payments 
for the event, email 
participants and add 
additional registrants from 
the main event setup page. 
Exports are available to 
print an event registrant list, 
balance report and payment 
distributions.

And Now, Take Events 
On The Go  

With the Connect App, powered 
by Realm, your people can RSVP 
for events, receive reminders, and 
browse a church wide calendar 
to discover what’s going on right 
from their mobile phones. They 
can also plan and discuss the 
details of an event and celebrate 
its outcomes. Ministry is mobile 
and now your events are, too! 
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EVENTS ARE IMPORTANT TO THE LIFE AND 
OPERATIONS OF YOUR CHURCH. 

Since most of what a church does happens in the context of a gathering, 
you can’t afford to keep throwing events haphazardly. You need a 
ministry partner that gives you the tools to plan, promote, and pull-off 
amazing events in a consistent and beneficial way. Partner with  
ACS Technologies and let Realm power your church events. 



This guide is brought to you courtesy of ACS Technologies. We’re excited to share more information
with you about our new ministry tool, Realm.

Realm offers something for everyone in your church. It is a totally new type of church ministry software 
that combines administration, accounting, and community into one system. It also connects your entire 
church and personalizes each person’s involvement in your ministry. 

People in your church and on staff will love Realm. They can access it online or from their phones 
whenever they want. It’s quick, user-friendly, and simple to get started. Plus, we’ve got a dedicated team
to make it a smooth transition and guide you the rest of the way.

Three easy ways to learn how Realm can help your church:

Attend: You’re invited to attend a live Realm demo. Just pick the day and time that’s best for you

realmchurch.com/demo

Watch: Take a quick look into Realm. Visit realmchurch.com

Talk: Ask us anything. We’re here to help.

Call 1 (800) 736-7425  or email solutions@acstechnologies.com

Administration
• Track what impacts your ministry

• Modernize church giving

• Host organized events

• Know who’s coming and going

• Generate insightful reports

Accounting
• Organize your finances

• Maintain vendor relationships

• Pay bills and write checks

• Reconcile your accounts

• Plan and monitor budgets

Community
• Put names to faces

• Connect people in smaller groups

• Facilitate communication

• Shepherd people through life

• Grow your outreach potential


